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Scrutiny
Date: Thursday, 16 June 2016
Time: 19:30
Venue: Council Chamber

Address: Council Offices, London Road, Saffron Walden, CB11 4ER

Members: Councillors H Asker, G Barker, R Chambers, P Davies, A Dean
(Chairman), M Felton, S Harris, B Light, E Oliver, G Sell

Public Speaking

At the start of the meeting there will be an opportunity of up to 15 minutes for
members of the public to ask questions and make statements subject to having
given notice by 12 noon two working days before the meeting.

AGENDA
PART 1

Open to Public and Press

1 Apologies for absence and declarations of interest
To receive any apologies for absence and declarations of interest.

2 Call in of a Cabinet decision - Street Naming and Numbering 3-22
Policy
To consider the decision on Street Naming and Numbering policy
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MEETINGS AND THE PUBLIC

Members of the public are welcome to attend any of the Council’s Cabinet or
Committee meetings and listen to the debate. All agendas, reports and minutes can
be viewed on the Council’'s website www.uttlesford.gov.uk. For background papers in
relation to this meeting please contact committee @uttlesford.gov.uk or phone 01799
510430/433

Members of the public and representatives of parish and town councils are permitted
to speak or ask questions at any of these meetings. You will need to register with
the Democratic Services Officer by midday two working days before the meeting.

The agenda is split into two parts. Most of the business is dealt with in Part 1 which
is open to the public. Part Il includes items which may be discussed in the absence
of the press or public, as they deal with information which is personal or sensitive for
some other reason. You will be asked to leave the meeting before Part Il items are

discussed.

Agenda and Minutes are available in alternative formats and/or languages. For more
information please call 01799 510510.

Facilities for people with disabilities

The Council Offices has facilities for wheelchair users, including lifts and toilets. The
Council Chamber has an induction loop so that those who have hearing difficulties
can hear the debate.

If you are deaf or have impaired hearing and would like a signer available at a
meeting, please contact committee@uittlesford.gov.uk or phone 01799 510430/433
as soon as possible prior to the meeting.

Fire/lemergency evacuation procedure

If the fire alarm sounds continuously, or if you are instructed to do so, you must leave
the building by the nearest designated fire exit. You will be directed to the nearest
exit by a designated officer. It is vital you follow their instructions.

For information about this meeting please contact Democratic Services
Telephone: 01799 510433, 510369 or 510548
Email: Committee @uttlesford.gov.uk

General Enquiries
Council Offices, London Road, Saffron Walden, CB11 4ER
Telephone: 01799 510510
Fax: 01799 510550
Email: uconnect@uttlesford.gov.uk
Website: www.uttlesford.gov.uk
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Committee: Scrutiny Agenda Item
Date: 16 June 2016 2

Title: Call-in of a Cabinet decision -- Adoption of
Street Naming and Numbering Policy

Summary

The decision made at Cabinet on 26 May 2016, Item 10 Street Naming and
Numbering policy has been called in by Councillors Asker, Light and Sell.

Reason for call —in
From Councillor Hargreaves

The main issue is with section 1.5 of the document. It is unnecessarily prescriptive
and restrictive in the names to be permitted. Particular ending words would be
compulsory, there is a list of commonly used descriptive words which are banned, for
no stated reason, and the number of words in a name, and the number of syllables
within a word is restricted. Itis also made clear in section 1.3 that these rules are
compulsory not advisory and nothing breaking the rules, however reasonable will be
permitted: 'If a suggestion does not meet the naming criteria it will be rejected no
matter who suggests it'

Most of our new estates are composed of houses of little architectural merit or
individuality and are the same as many thousands of houses being built throughout
the country. The ability of parish councils to provide good and original names is about
the only way in which some individuality and interest can be added. The new policy
severely restricts this and we think would reduce the character of our settlements for
no good reason. This has already happened in my ward. The policy requires that cul
de sacs be called 'Close’, so Granta Mead, for a development next to the Granta was
barred. Almost all new development roads are dead ends so all would be called
Close, when currently this is more effectively indicated by incorporating the
internationally recognised road sign type T at the end of the sign.

My ward has 36 street names of which on the new policy 28 would be banned. Many
of these are not obscure names from the past but recent developments whose
character has been enhanced by the three parish councils taking care to pick good
names.

The policy also has conflicting rules meaning implementation of one rule forces a
breach of another rule.

Recommendation

The Scrutiny Committee is asked to consider the decision and decide whether to
1. Refer it back to the decision making body for reconsideration.
2. Refer the matter to Full Council.
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Committee: Cabinet Agenda Item

3.

4.

Date: 26 May 2016 1 O
Title: Adoption of Street Naming and Numbering
Policy
Portfolio Clir Barker Key decision: No
Holder:
Summary
1. The Council under the Public Health Act 1925 controls the naming of streets

and numbering of buildings in Uttlesford. The purpose of this control is to
make sure that any new street names and building names and numbers are
allocated logically with a view to ensuring, amongst other things, that
emergency service vehicles (ambulances and fire appliances) are able to
speedily locate any address to which they may be summoned; and the
effective delivery of mail.

The Council adopted its current policy in January 2013. The proposed policy
updates the current procedure and takes into account good practice.

At its meeting on 17 March, Cabinet requested specific reference to renaming
existing streets in response to concerns being experienced by emergency
services in locating streets, and the required majority on residents’ part for
agreement on a street renaming proposal to progress. This is now included in
a revised policy and procedure.

A response has been received from Saffron Walden Town Council and is
attached as an appendix to this report.

Recommendations

5.

6.

To adopt the Street Naming and Numbering Policy March 2016.

To adopt the Street Naming and Numbering Guide to the process.

Financial Implications

7. There are no financial implications arising from this decision. The fees in the
document were approved by Cabinet and Full Council as part of the budget
setting process.

Background Papers

8. None

Impact

9.

Communication/Consultation Documents will be made available on the website.
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Community Safety None

Equalities None

Health and Safety None

Human Rights/Legal Implications None

Sustainability None

Ward-specific impacts All

Workforce/Workplace None
Situation

10.The Council carries out the function of street naming and numbering for the
District. The Council adopted its first policy in January 2013 and there is now a
need to review and update this.

11.The Council has also developed a guide for users of the service. This sets out
how the system operates, what we expect of applicants and the service levels
they should expect to receive.

12.As part of the review process we have conducted an appraisal of other
Council’s processes and good practice. We have also conducted a working
practice review to ensure that the process we follow internally is the best to
serve the needs of the customer and also the most cost effective.

Conclusion

13.The proposed Policy updates and refreshes the current process. It contains
the necessary checks to ensure that the legislation is applied fairly and
accurately while providing time for local comment and input.

Risk Analysis

Risk Likelihood Impact Mitigating actions
Concerns and 1. Low 2. Little orno | The new policy
complaints may likelihood as | impact would | updates the current
be raised about the process occur. policy and takes into
the outcome of formalises account good
the process. the current practice.

situation

which

receives few

complaints.

1 = Little or no risk or impact

2 = Some risk or impact — action may be necessary.

3 = Significant risk or impact — action required

4 = Near certainty of risk occurring, catastrophic effect or failure of project.
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= Appendix - SWTC comments

From: Town Clerk <townclerk@saffronwalden.gov.uks>
Sent: 17 May 2016 13:31

Ta: Roger Harberough

Co: Maggie Cox; Ann Howells; Clir B, Fregman
Subject; Streat Maming Policy

Hi Roger

| note that the Street Maming Policy was carried forward from the April Cabinet meeting and will be further
considered at the May Cabinet meeting,

Ann Howells very kindly sent me last week a revised copy of the policy for consideration at the hMay meeting and this
was considered at the Town Council's Planning and Road Traffic Committee meeting on 12 May 2016. The
Committee notes and makes the following comments regarding the draft policy:

1. Tonote with disappointment the lack of specific consultation with both the public and the Town Council on
this proposed policy. It is not known why UDC has reviewed this policy but would request that in the
essence of partnership working, future reviews of this nature which involve or effect the Town Council are -
specifically made known to SWTC

2. The following is further noted regarding policy Mo 1.5.2 Renaming an existing Street {itis referenced as 1.5.2
in the revised policy but Is recorded as 1.5.1 in the ariginal policy presented to Cabinet April 2016):

The revised version of this part of the policy is significantly different from that originally considered and the
revised policy states that upon receipt of a request to UDC to amend an existing street name, UDC will “ask
the Parish/Town Council to conduct a ballot with oll those on the street who are liable to pay council tax”®,

There has been no consultation, no conversations and no acceptance by this Town Council that we would
conduct a ballot. Further there are no specific arrangements noted with regards to the nature of the ballat
which could be a simple leafleting of all households through to a formal ballot requiring a Polling Station,
manitaring Officer, Palling Clerk ete. 1f the ballot is to be of the latter described, this would be cost
przhibitive to the Town Council and is not a cost or service that we would expect to cover and is certainly
not provisioned within the Town Council’s budget.

The Town Council accepts and appreciates that the frequency of this type of request is very infrequent hut
the matter remains that the proposed obligations within this policy have not been specifically
communicated to this Town Council {or likely any other Town / Parish Council in Uttlesford) and this is
unacceptable.

3. Given the lack of previous consultation or the opportunity to fully consider this matter, the Town Council
requests that further discussions with Town and Parish Councils must take place prior to the adoption of this
policy. It is only right and fair to offer this to Town and Parish Councils especially given the proposed
obligatians within the policy which require further discussion and consideratian,

Saffron Walden Town Councll requests that the contents of this email are made known to all Cabinet Members
either as a separate paper or included within the Officers’ final report on this matter to Cabinet.

| have spaken with Maggie Cox at Democratic Services today who advises that this matter is for consideration at the
May Cabinet meeting and hence therefore the sending of this email for consideration by Officers and Cabinet.

By means of this email, | would like to register that Clir Richard Freeman from Saffron Walden Town Council would
like to speak an this matter as part of the public speaking and he will reinforce the details of this email,
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1.1 Policy Statement

Uttlesford District Council has the legal responsibility to ensure that streets are named and
properties are numbered. The authority has the power to approve or reject property
addresses submitted by the general public, developers or to prescribe its own addressing
schemes. Uttlesford District Council uses the Town Improvement Clauses Act 1847
(sections 64 and 65) in conjunction with the Public Health Act Amendment Act 1907 section
21 for the purpose of naming streets and numbering properties. This power extends to both
domestic and commercial property.

All property development and addressing change within the Uttlesford District is subject to
the official street naming and numbering process. Maintaining a comprehensive and high
standard of naming streets and numbering or naming of properties is essential as it
facilitates:

¢ Consistency of property based information across local government and within the
community of address users

¢ Emergency services finding a property promptly

¢ Reliable delivery of services to properties

¢ Reliable locational information for properties

o Electoral Registration via Individual Electoral Registration (IER)

Anyone seeking an address change, or the creation of an address for a new property, must
apply to Uttlesford District Council in writing following the procedures outlined in this policy.

Proposals for street names from developers and the Parish/Town Councils are welcome for
consideration. However it is recommended, when making an application, that more than one
name is put forward in case the first choice does not comply with the guidelines in this policy.
It is advantageous for all suggested street and building names to reflect the local area or
have a connection with Uttlesford and where possible avoids duplication of names. If
suggestions conform to this policy on Street Naming and Numbering and, for street names,
do not meet with an objection from local Town/Parish Councils, the new address will be
formally allocated and relevant bodies will be notified.

Where street names or previous numbers have been established without reference to us, we
have the authority to issue Renaming or Renumbering Orders, under section 64 of the
Towns Improvement Clauses Act 1847.

To aid the emergency services, we will endeavour to ensure that where appropriate, if a
street has a hame and has street signs relating to that name, all properties accessed from
that street will be officially addressed to include that street name and also where appropriate,
new properties are numbered.

In addition to complying with appropriate legislation, this policy is compliant, at the time of
implementation, with the document “Data Entry Conventions and Best Practice for the
National Land and Property Gazetteer”, available from GeoPlace LLP at
www.geoplace.co.uk.
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1.1.1 Applicable Legislation

Street naming and numbering is a statutory Council function:

e The Acts are Sections 64 and 65 of the Towns Improvement Clauses Act 1847, and
Section 21 of the Public Health Act Amendment Act 1907.

e These Acts require the local authority to prepare street naming and numbering
schemes and to maintain a good standard of street name plates. Both are essential
for the efficient functioning of postal and emergency services as well as for the
convenience and safety of the general public.

e The Public Health Amendment Act 1907, Section 21 gives authorities the power to
consult in relation to street names and amendments.

e This Acts also makes it illegal to pull down or remove a street name, which has been
lawfully set up, or to fix a notice or advertisement within close proximity to the sign.
Anyone found guilty of infringing these requirements can be liable to a fine imposed
by a Magistrates Court

e These acts also give the authority the ability to produce regulations concerning the
erection of signs for the names of public streets and, ensure that the names and
numbers of all buildings are displayed by their owners in accordance with these
regulations.

The primary purpose is to create addresses, which are logical, consistent and to ensure that
properties can be located quickly in all situations. This is important as various organisations,
delivery, postal, emergency services and the general public need an efficient way of locating
and referencing properties.

Street naming and numbering is an important aspect of modern life that is often taken for
granted, but it is sufficiently important to need legislation to enforce the requirements of
government and local government in this area.

1.2 Charging for the Street Name and Numbering service

Under section 93 of the Local Government Act 2003 provision is given for the charging of the
service of Street Name and Numbering.

These charges cover the cost of consultation with Parish/Town Councils, Royal Mail,
production of letters and schedules to developers, site visits to determine positioning of name
plates, confirmation letters to emergency services and utilities and entering onto the Council
database systems.

Details of the charges can be found on our website at http://www.uttlesford.gov.uk/planning
1.3 Street Naming and Numbering

Property developers and Parish/Town Councils may suggest names for new streets. These
should be submitted to the Street Naming and Numbering Service for consideration against
the criteria.

Consultation will take place with Parish/Town Councils. The Parish/Town Councillors may
either accept the suggestion or object to it and offer their own alternatives. Any alternative
suggestion will again be checked to ensure that it meets the naming criteria. If a suggestion
does not meet the naming criteria it will be rejected no matter who suggests it. Once a
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suitable suggestion from the Parish/Town Councillors has been selected by the Street
Naming and Numbering Service, agreement will be sought with the developer.

Where a street is created as all or part of a new development, all costs for the erection of
new street name plates will be paid for by the property developer. There is a specification for
the plates and their locations and the authority should be contacted for advice. Maintenance
of street name plates becomes the responsibility of Uttlesford District Council only once the
developer has left the site and the street has been adopted.

No street name plate is allowed to be erected until the street name has been confirmed in
writing by the Uttlesford District Council Street Name and Numbering Service.

1.4 Criteria for Naming a Street

The Street Naming and Numbering Service will use the following guidelines when consulting
on new street names. Parish/Town Councils and developers will need to follow these
guidelines when considering any names for streets within the District

The use of a common theme within larger developments is encouraged, especially if there is
a local or historic significance with the area. This however is not sufficient cause to reject a
name that fails to meet this criterion.

Street names that promote services, products or companies will not be allowed. Trading
names are viewed as advertisement of said companies and will not be acceptable. There
may be an exception to this when using a historic company name if used in a historical
context where any claim of advertisement cannot be made.

A developer may suggest a name to be used and that the suggested name complies with the
street naming procedures and that there is no objection from the Street Name and
Numbering Service and the appropriate Parish/Town Council. If there is any unresolved
disagreement, there will be a maximum of two attempts to resolve any dispute, and then the
Assistant Director of Planning who has the delegated powers to approve street names will
undertake the final decision with no right to appeal.

Street names that are derived from living persons will not be permitted to prevent offence
either through inclusion or exclusion. If the inclusion of a surname in the street name is from
someone who is deceased the Parish/Town Council will need to provide written permission
from any living relatives in order for the application to proceed using said name.

1.5 Guideline for Naming Streets

New street names will be unique and duplicates will not be permitted. Street names that are
phonetically similar to other streets will not be permitted. Any street names that can be
construed as obscene or racist will not be acceptable. Distinctions through suffix within the
same or adjoining area will be avoided. Street names that may be open to re-interpretation
through graffiti or shortening of the name shall be avoided. New street names will not be
assigned to new developments when such developments can be satisfactorily included in the
current scheme of the street providing access. No new streets will be named after a living
person in order to avoid offence either through inclusion or exclusion.
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New street names shall not end with a ‘s’ where it can be construed as either possessive or
plural, neither will they begin with the word ‘The‘. All punctuation, including apostrophes
shall be avoided. Words of more than three syllables and the use of more than two words will
be avoided (exception being thoroughfare types). Street names that are open to spelling
mistakes are to be avoided as these may lead to confusion with emergency services or result
in demand for a name change by residents. All new street names should end with a suffix to
reflect the nature, history and/or location of the street e.g.

e Avenue - tree lined residential road

e Bank — street on a bank

e Court - residential flats

e Close — a residential cul-de-sac only

e Crescent — a crescent shaped road

e Drive — residential roads

e Gardens — residential roads

e Grove —residential road

e Hill — a hillside road only

e Lane - single track or narrow road

e Mews — converted yard or stable

¢ Mount — high point of road

e Place — residential road

¢ Rise —road which has a rise

¢ Road - any thoroughfare

¢ Row —road (not pedestrian access route)

e Square — Square only

e Street — any thoroughfare

o Terrace — for a terrace of properties (not a subsidiary to another street)

e Suffixes that are not acceptable are:-
End, Foot, Cross, View, Walk, Flat and Way.
These may however be incorporated into a street name provided it ends in the
appropriate suffix (Hook End Lane)

1.5.1 Consultation with Parish/Town Councils — Street Names

The number of new streets within a development will be determined by the Street Name and
Numbering Service. Suggested street names will be sought from the developer, typically
there will be a requirement for at least three suggestions per identified street. The
suggestions will then be presented to the Parish/Town Council for consideration. The
Parish/Town Council will be encouraged to submit any alternatives they feel necessary if
they do not feel the developers suggestions are in keeping with the surrounds or history of
the site. Agreement must be found between the developer and the Parish/Town Council on
the official name for the designated street. If no agreement is found then the Street Name
and Numbering Service will consult with both parties to resolve the issue. Two attempts will
be made to reconcile the differences before the Assistant Director Planning will be requested
to make a decision on the name of the street. The Assistant Directors decision is final.
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1.5.2 Renaming an existing street

Renaming an existing street is to be avoided unless the benefits outweigh the obvious
disadvantages. Provision for the change of a street name is given in Section 21 of the Public
Health Acts Amendment Act 1907.

On rare occasions where this becomes necessatry, it is usually only done as a last resort

when;

There is confusion over a street’s name and/or property numbering

The residents are unhappy with their street name

The number of named-only properties in a street is deemed to be causing confusion
for emergency services or deliveries.

Where a street becomes split, e.g. via new development or new road building scheme
splitting an existing street

In such instances it is the responsibility of those requesting a change in the first instance to
contact the Parish/Town Council to ask them to raise the issue with the Street Name and
Numbering Service.

The following procedure will be followed when a name change request is received by a
Parish/Town Council and a name change is proposed by Parish/ Town Council.

1.

A written request for a street name change will be made to the Street Name and
Numbering Service. The details need to include

i. The current street name
ii. Who has made the initial request e.g. resident or emergency services
iii. The nature of the issues

Upon receipt of the request, and in accordance with the change criteria listed above,
the Street Name and Numbering Service will ask the Parish/Town Council to conduct
a ballot with all those on the street who are liable to pay council tax.

The results of the ballot will then be presented to the Street Name and Numbering
Service, if two-thirds (66.6%) of those whom were balloted are in favour of the
change then the street name change shall proceed. If there is less than two-thirds
(66.6%) in favour then the street name will not be changed.

A request for a new street name suggestion will be made to the Parish/Town Council
from the Street Name and Numbering Service.

The street name suggestion will be testing against the criteria for new street names,
Section 1.4, and if the name meets the criteria it will be adopted.

Notices of address change will be issued to the properties on the street that are
affected by the change.

There will be a period of four weeks from the date of the notice of address change
before the changes take effect.
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8. At each end of the street a notice of a street name change will be posted detailing the
old name, new name and date of the change.

9. New street name plates will be erected at each end of the street.
1.5.3 Adoption of a street name in a postal address

Where a street has no official name or is omitted from a postal address then the following
criteria and procedure will be followed.

Criteria for consideration of the adoption of an official street name in a postal address will be

e Where there is confusion in locating a number of properties on an unnamed street.
e The emergency services have requested that a street name be adopted.

Those seeking the adoption of a street name should contact the Parish/Town Council and
ask them to raise the issues with the Street Name and Numbering Service.

The following procedure will be followed when a hame change request is received by a
Parish/Town Council and a name adoption.

1. A written request for a street name change will be made to the Street Name and
Numbering Service including the following details

i. The nature of the issues
ii. Who has raised the initial request e.g. residents or emergency services
iii. Brief description of the street — where it starts and where it ends

2. Upon receipt of the request the Street Name and Numbering Service will ask the
Parish/Town Council conduct a ballot with all those on the street who will be affected
by the adoption of a street name.

3. The Street Name and Numbering Service will consult with Royal Mail with regard
adoption of a street name and any potential changes to postcode.

4. The results of the ballot will then be presented to the Street Name and Numbering
Service, if two-thirds (66%) of those whom were balloted are in favour of the change
then the street name adoption shall proceed. If there is less than two-thirds (66%) in
favour then the street name will not be adopted.

5. At each end of the street a notice of a street name adoption will be posted and a
request for a street name suggestion will be made to the Parish/Town Council from
the Street Name and Numbering Service.

6. The street name suggestion will be testing against the criteria for new street names,
Section 1.4, and the name will be adopted.

7. Notices of address change will be issued to the properties on the street that are
affected by the change.
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10.

There will be a period of four weeks from the date of the notice of address change
before the changes take effect.

At each end of the street a notice of a street name change will be posted detailing the
new name and the adoption date.

New street name plates will be erected at each end of the street.
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1.6 Criteria for Naming and Numbering of Properties
1.6.1 New Properties

An application for a plot or a development to be humbered, the developer must provide the
following information preferably electronically (or in hard copy if electronic copies are
unavailable)

e Planning application number — Street Naming and Numbering can only be
administered once planning approval has been given, without this no address will be
allocated.

e Building regulation number to confirm commencement of works or completion.

e Submission of clear plans showing plot numbers, the location in relation to existing
land and property, indication of placement of front doors or primary access on each
plot and internal layout plans for developments that are sub-divided in to units/flats
together with their floor level.

N.B. If submitting plans with copyright please ensure that the copyright holder has
given written permission for use of the plans for the purpose of Street Name and
Numbering. Omission of this can cause delays in the Street Name and Numbering
process

1.6.2 Guidance of addressing property
1. All new property development will use numbers rather than be named.

2. Official Street Name and Numbering will take place for all domestic and commercial
properties.

3. New streets will be numbered with odds on the left hand side and evens on the right hand
side, with commencement from the primary entranced to the road. If the road is a
thoroughfare between two other streets the numbering shall commence at the beginning of
the street nearest the centre of the settlement or for rural developments from the centre of
the District.

4. Consecutive numbering may be used in a small cul-de-sac, which is circular in nature
where no further development will be possible.

5. The property number will be allocated to the street onto which the main front entrance
faces. If the entrance provides no direct access to a street it will be placed on the last logical
street used to access it as deemed by the guidance notes of the NLPG data entry
conventions. This is especially relevant to properties with a main entrance to the side.

6. Numbers will remain in sequence and there shall be no exclusion of any number due to
superstition, personal preference or inclusion of out of sequence numbers.

7. Flats and units will be given individual numbers; the sequence of the numbering
depending on the access to individual front doors and naming/numbering conventions in the
given location.
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8. When numbering property that has been converted into flats, the flats will be numbered
sequentially with the prefix ‘Flat’, e.g. Flat 1, 11 High Street. A numbering scheme such as
Flat A/Flat B, First Floor Flat or Apartment will not be used. Guidance for numbering of other
property subdivision types will be taken from the NLPG Data Entry Conventions.

9. If a block of flats is to be built in a numbered street and cannot be integrated into the
current numbering on that street, a name will be given to the block! and the flats numbered
internally?, e.g. Flat 12, Plovers Baron?

10. When new properties are built on an existing street and there are no available numbers
to use whilst retaining the current sequence a suffix will be used e.g. 22a.

11. New street names shall not be assigned for the sole purpose of avoiding numbers with a
suffix.

12. On an existing street without numbers and where an established naming convention is
being used, a property will be named. All named properties will be unique to the settlement
and postal area for which they are situated. Repetitive or phonetically similar names in a
postal area will not be allowed.

13. On a street with a mixture of names and numbers the number will take priority over the
name.

14. No allocated property number will be sacrificed in favour of a name.

15. Commercial properties will be numbered in accordance with local conventions that are in
use at the location in which the property sits.

16. Commercial subdivisions within a property will be numbered in accordance to floor level
and suffixed with a letter for example Suites 1A-1Z (ground floor offices) and Suites 2A-2Z
(first floor offices). This removes the use of terms such as First Floor or Second Floor as part
of the address as the use of these terms does not comply with national addressing guidance.

17. A business name shall not take the place of a number or a building name all new
business premises must have a number and display the numbering in a prominent position
on the front of the building.

18. Private garages and buildings used to house vehicles and similar purposes will not be
officially numbered

19. A parcel of land e.g. fields cannot be given an official address; only a property on that
piece of land that has the ability to receive mail can have a conventional address.

20. Re-naming of communal properties, e.g. block of flats, can only be done upon receipt by
the Street Name and Numbering Service evidence that all occupiers of the property have
been consulted and have given in writing their consent to the change.
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1.6.3 Notification of Address

All address changes will be notified to the developer or owner in the form of an official notice.
This will state the official address as issued by the Street Name and Numbering Authority. No
other public body has the statutory right to issue an address. The postal address is given for
the purpose of delivery of goods and services to the property. There may at times be a
difference in the address held by the Council for the purpose of addressing under the data
entry conventions for the National Address Gazetteer.

1.6.4 Retrospective Naming and Numbering

Where requests for confirmation of an address are sought by internal and external bodies the
Council will use the Local Land and Property Gazetteer and archive records to determine the
address as known by the Council. It shall liaise with Royal Mail in the event of determination
of the postal address if it is deemed to be different from that held by the Council. Correct
address information will then be given as a retrospective street name and numbering notice.

1.7 Responsibility

All elements of an address, with the exception of postcode and post town, are defined by
Uttlesford District Council. The nhumbers and names assigned to property and the official
names assigned to streets are the intellectual property of the authority.

Allocation of postcode and post town is managed by the Royal Mail and must be confirmed
by them. Uttlesford District Council may undertake this process on the applicant's behalf and
inform the applicant and other interested parties. The authority reserves the right to complete
a Street Naming and Numbering application without the provision of a postcode or post town.
The maintenance of postcode information, and any future change to individual postcodes or
postcode sectors, is the responsibility of Royal Mail. Uttlesford District Council accepts no
responsibility or liability for omission of postcode or post town information, nor for any failure
of services arising from this omission.

Where a new street name has been commissioned for a new development then it is the
responsibility of the developer to obtain and install said street name plates. Specifications
can be obtained from the Street Name and Numbering Service.

It is the responsibility of the developer of new properties to inform the Royal Mail when they
become occupied for the first time.
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Minutes of Cabinet meeting held on 26 May 2016

CA8

ADOPTION OF STREET NAMING AND NUMBERING POLICY

At the meeting on 7 April, the Cabinet had asked for an amendment to
the section of the policy relating to the renaming of existing streets.
This was specifically for cases when the emergency services had
problems locating a street and asked for it to be renamed. The new
policy would allow the proposal to go ahead if a two-thirds majority of
residents were in favour rather than the 100% currently stipulated in the
scheme.

It was explained that a request for a change of name would be made to
the town/parish. They would inform the district council who would print
the list of properties to be consulted and the ballot papers, which would
be distributed by the local council.

Saffron Walden Town Council had submitted a letter that raised
concern at the lack of consultation on this amendment and particularly
the reference to conducting a ballot, which could have resource
implications for town and parish councils.

Councillor Richard Freeman addressed the meeting. He spoke about
the importance of town and parish councils in this process, as it was
clear that the best people to name a street were those who actually
lived there. He understood there was legislation in respect of the
naming of streets but was concerned at the lack of consultation with
local councils on the details of the proposed scheme. It appeared that
sensible local suggestions might not be allowed under the new policy.
There were still points to be addressed to avoid anomalies and he
would like these to be considered before the policy was adopted.

Councillor Redfern said in her experience, it was the parish council
views that were taken into account when new street name suggestions
came forward.

Members agreed with the proposed amendment to paragraph 1.5.2. It
was also suggested that local members should be informed about
proposed new street names in their wards, and this should be written
into the procedure.

RESOLVED

1 To adopt the revised Street Naming and Numbering
Policy March 2016, to include an amended para 1.5.2 in
relation to the renaming of an existing street.

2 To adopt the Street Naming and Numbering guide to the
process, with an additional clause that district members
should be informed about proposals for new street names
in their ward.
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